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What are Compass and Tracker?

COMPASS

CAREERS BENCHMARK TOOL

A digital tool to evaluate your careers provision against
the eight Gatsby Benchmarks.

TRACSKER

CAREERS PLANNING TOOL

An interactive planning tool that enables a school or
college to plan to improve their provision.

3ack to contents




The Careers Partners Database
and Compass+

CAREERS ‘&

PARTNERS

EMPLOYERS DATABASE TOOL

A database to help you keep track of all your careers
partners in one central place, only accessible to your
institution.

COMPASS +

THE CAREERS LEADER DASHBOARD

A new tool to help you benchmark, manage, track and
report on your school’s careers programme.




What are the benefits of Compass?

For your school or college?

e Evaluate careers and enterprise activity in around
30 minutes.

e Compare your school/college to the eight Gatsby
Benchmarks for good career guidance.

¢ Identify strengths and areas for improvement.

e Get relevant online resources to help you improve on
your score in relation to each benchmark, including
dedicated resources to support careers provision for
students with SEND.




What are the benefits of Tracker?

For your school or college?

e Build and manage your annual plan for careers and
enterprise activity, targeted to gaps.

e Easily record events, classes and all careers activities
in one place.

e Access, download and share your plan in Excel
format with colleagues, Leadership Teams, OfSTED,
governors, Enterprise Coordinators and Enterprise
Advisers.

e Evaluate the success of completed activities.

v

Back to contents




What are the benefits of the Careers
Partners Database?

B For your school or college?

e Store all of your key careers partners in one
easy-to use central database, only accessible
to your institution.

e Quickly add these partners to your activities in
Tracker, so that you know who is delivering your
activities or where you have gaps.




What are the benefits of Compass+?

For your school or college?

e Quickly map out your careers programme for the
academic year.

e Create custom groups so you can target relevant
careers interventions to the pupils most in need.

e Create detailed reports and data visualisations to
monitor performance.

e Encourage collaboration by allocating tasks, sharing
contacts and allowing colleagues to contribute to
your careers education programme.

e Receive intelligent provider recommendations for
activities, based on your location and activity type.




Managing users in our tools

When setting up a new user in your institution for any of our digital tools, there are a number of different
roles and associated permissions available. For full details of what each role can do, visit our Support site.

Admin:

e can manage institution users;

e can create and share Compass evaluations;
e can create and share Tracker activities;

e can create and edit partners in Careers
Partner Database.

College Department Admin
e can manage department users;

e can create and share departmental
Compass evaluations;

e can create and share departmental Tracker
activities;

e can create and edit partners in Careers
Partner Database.

Editor:
e can create Compass evaluations;
e can create Tracker activities;

e can create and edit partners in Careers
Partner Database.

Viewer:
e can view existing Compass evaluations;
e can view existing Tracker activities;

e can view Careers Partner Database.


https://careersandenterprise.atlassian.net/wiki/spaces/CS/pages/1142816808/Account+type+permissions

Schools

Back to content




Getting started with Compass

Beginning with a Compass evaluation against Gatsby Benchmarks

CAREERS ¢

1 ‘ Click on ‘Go to dashboard’ under ENTERPRISE
the Compass logo which will take Hi Murthy Kanuri!

you to the Compass dashboard.

Welcome Murthy!

‘ Once on the Compass dashboard, View your institution's or department's Compass data and access
click “GET STARTED” which will their activity plans here.

b egi n th e q u esﬁ onna i re Compass evaluates a school or college's careers provisions against the eight benchmarks of best practice - known as the

Gatsby Benchmarks. Tracker, our careers planning tool, helps institutions plan careers activities and to address any gaps
in their provisions. The Find an Activity Provider tool can help you find delivery partners for these activities.

We're here to help you deliver high-quality careers experiences to young people.

CAREERS ‘s

COMPASS TRASKER ACTIVITY PARTNERS

PROVIDER
GoTo
DASHBOARD

GET STARTED GET STARTED




Beginning with a Compass evaluation against Gatsby Benchmarks

3

It will ask you to confirm your URN
(your institutions unique reference
number).

Please note: it is important you
use the same URN used to create
the account otherwise Tracker will
not unlock.

4

Selecting if you are a College,
School or Sixth form comes next.

Please note: if you have a sixth
form, select the school option.

Yourinstitution

Your institution

Is this the institution you're evaluating now?

ABC International School
Postcode:
URN: 141415

Yes
o No

-

Save and complete later

About Compass

Compass helps you to plan your careers
and enterprise work by benchmarking
your current activity.

Contact us by email

More about Compass

The Careers & Enterprise Company.

The Gatsby Good Career Guidance
Report

Printable Compass questions [PDF]




Beginning with a Compass evaluation against Gatsby Benchmarks

‘ The question after will ask you how
5 many students you have.

Please note: image is schools and
sixth form option.

Please answer the questionnaire as
clearly and accurately as possible in
order to receive an accurate result
against the Gatsby Benchmarks.

Related Articles:

e What are Compass & Tracker

e Getting started with Compass

e Sharing Compass result

e View shared Compass result

COMPASS

CAREERS BENCHMARK TOOL

~ ~ ~ ~ pu
._' & \ S L5 r .
Yourlnstitution St Individuaineeds Currieutum Employer Worl Persoral &
o encounter experien wida

Your School
Which year groups attend your school?
Veiis No. of
students

Below year 6 o]

Year 6 0

Year 7 Q

Year 8 0

Year 9 o]

Year 10 0

Year 11 0

Year 12 o]

Year 13 0

= None of the above

=
i

NEXT

About Compass.

Compass helps you to plan your careers.
and enterprise work by benchmarking
your current activity.

Contact us by email

More about Compass

The Careers & Enterprise Company,

The Gatsby Good Career Guidance
Report

Printable Compass questions [PDF]



Viewing Compass results

Once you've completed the Compass questionnaire it will produce your results.

1]

Once you've completed the last
qguestion you will be prompted to
view results, which are marked
against each of the Gatsby
Benchmarks.

Percentage of schools nationally meeting this benchmark

2018 32%
)

Benchmark 3
Addressing the needs of each pupil

Your school has met 90% of the 7 assessment areas in
benchmark 3

Your previous score

Show details Vv

Sep 2019 45%
)

Percentage of schools nationally meeting this benchmark

2018 13%
)

Benchmark 4
Linking curriculum learning to careers

Your school has met 100% of the 4 assessment areas in
benchmark 4

Your previous score

100%

Show details v

Sep 2019 68%

Percentage of schools nationally meeting this benchmark

2018 26%
)




Changes to sharing

e With the introduction of the revised
account structure in Easter 2019, only
institution admins can share Compass
evaluations or Tracker plans.

e Sharing is also more efficient with “Share
once, share always”. This means that once
you set up a sharing link with someone
external to your institution, they will receive

copies of all past, present (and when you o -
. test@email.co.uk CHECK ACCOUNT
create them, future) evaluations and plans.

#@& Share all evaluations

This will allow another registered user to access your Compass evaluations within their account.

L Sha ring is nOW I"eacl-or]ly - preViOUSIY you Any data shared will be used in accordance with The Careers & Enterprise Company's Privacy Policy and data protection law.
could share Tracker plans and make them
editable, but this is no longer possible.

e If you are an admin, you can manage your
Compass shares by selecting the button
‘Manage Compass share’ in the main
navigation.




Sharing Compass result

There are two ways to share your Compass results with anyone with or without an account:

1.Share via account: Person you share with will need to have a Compass Classic or Compass+ account.

2.Share via link: Person you share with does not need to have an account, a link will be generated with your
results and breakdown in which you can copy the link to them. The link is ideal for sharing information with the
Headteacher, SLT members, Chair of Governors or your Enterprise Advisers
(if in the network).

Sharing via account

CAREERS & z
ENTERPRISE LT

Hi Krista McKenzie Claud Kohler!
1 ‘ Look to the header bar and select
“Manage Compass Share”. Welcome Krista McKenzie!
View your institution's or department's Compass data and access their activity plans
here.

Compass evaluates a school or college's careers provisions against the eight benchmarks of best practice - known as the Gatsby Benchmarks. Tracker,
our careers planning tool, helps institutions plan careers activities and to address any gaps in their provisions. The Find an Activity Provider tool can
help you find delivery partners for these activities.

We're here to help you deliver high-quality careers experiences to young people.

MANAGE USERS MANAGE COMPASS SHARE MANAGE TRACKER SHARE Hi Krista McKenzie Claud Kohler!

2 ‘ Click the “Share” button.

COMPASS

CAREERS BENCHMARK TOOL

Manage Compass Share

O S N
79

ions
Careers School eci@eccom w

Onarcacard



There are two ways to share your Compass results with anyone with or without an account:

1.Share via account: Person you share with will need to have a Compass Classic or Compass+ account.

2.Share via link: Person you share with does not need to have an account, a link will be generated with your results
and breakdown in which you can copy the link to them. The link would be ideal for sharing information with the
Head-teacher, SLT members, Chair of Governors or your Enterprise Advisers (if in the network).

3 ‘ Enter the account email of the

person you wish to share the survey % Shacoall evalutions
. . Email address is valid. Click share to share all your evaluations with admin@enterprisecollege.edu
with, click “CHECK ACCOUNT” to ] ’ R
. o admin@enterprisecollege.edu
verify they have a Compass and

Tra C ke r a Cco u nt’ if th ey d o th e This will allow another registered user to access your Compass evaluations within their account.

message above Should Say Valid Any data shared will be used in accordance with The Careers & Enterprise Company's Privacy Policy and data protection law.
account and then press “SHARE”. D

LOG All your evaluations were

4 ‘ You should then see a successful : 7 ity et i
green dialogue box appear in the

top right corner. COMPASS

CAREERS BENCHMARK TOOL

MANAGE USERS MANAGE COMPASS SHARE MANAGE TRACKER SHARE Hi Krista McKenzie Clauf admin@enterprisecollege.edu

Manage Compass Share

79

Careers School eci@ec.com o
152 Careers School admin@enterprisecollege.edu

2records



There are two ways to share your Compass results with anyone with or without an account:

1.Share via account: Person you share with will need to have a Compass and Tracker account.

2.Share via link: Person you share with does not need to have an account, a link will be generated with your results
and breakdown in which you can copy the link to them. The link would be ideal for sharing information with the
Head-teacher, SLT members, Chair of Governors or your Enterprise Advisers (if in the network).

You can also revoke your share
permission by clicking on the action
button and selecting “remove”.

iii Share evaluation - 13012 completed on 28/11/2018 for ABC International School

Compass 13012

To:

This wil allow another registered user to access the Compass evaluation within their account.

SHARE:

< Manage sharing

Related Articles: s

e What are Compass & Tracker

e Getting started with Tracker

e Copy current plan to next year

e Opening a shared Tracker plan

e Sharing Tracker plan




View shared Compass result

Viewing and printing shared Compass results

1 ‘ Once the Compass result has been COMPASS
CAREERS BENCHMARK TOOL
shared to your account,
go to your Compass dashboard. Start a new evaluation

Completing an evaluation once a year will help to track your institution’s progress, but
use Compass more often if you find it helpful.

You can save your progress to complete later and all of your results will be available in
your account.

EXIT TOTOOLS ‘GET STARTED
2 ‘ \

Scroll down to the sub heading
“Evaluations shared with me” and

i i 2018/19 Evaluati
click the action button. valuations

My evaluations

CompassID o | L

Crstedy

Compass support

If you need support with your evaluation
please reference the documents below or
email our support team who will be able
to help you.

Printable Compass for schools questions
[PDE]

Printable Compass for colleges questions
[PDE]

Guidance and FAQs

Contact us by email

fexay ik

13012 28/11/2018 2018/19 yayusayabe@rsvhr.com 141415 ABC International School Completed

Evaluations shared with me

Compass ID | Last Updated $ | Academic Year

12289 13/11/2018 2018/19 roymargolis@hotmail.com

Re Iated ArﬁCl es: Complete evaluations from previous years

e What are Compass & Tracker

e Getting started with Compass

e Opening a shared Tracker plan

e Sharing Tracker plan

e Sharing Compass results

aD

ABC International School Completed



Getting started with Tracker

After Compass has been completed, Tracker allows you to plan activities based on the results of your survey.

1 ‘ Once you've completed a Compass
survey on your account, Tracker will
unlock automatically.

CAREERS &
ENTERPRISE

MANAGE USERS MANAGE COMPASS SHARE MANAGE TRACKER SHARE Hi Murthy Kanuri!

2 ‘ Click “GET STARTED” on the
Tracker image which will take you to
the dashboard.

Welcome Murthy!

View your institution's or department's Compass data and access
their activity plans here.

Compass evaluates a school or college's careers provisions against the eight benchmarks of best practice - known as the
Gatsby Benchmarks. Tracker, our careers planning tool, helps institutions plan careers activities and to address any gaps
in their provisions. The Find an Activity Provider tool can help you find delivery partners for these activities.

We're here to help you deliver high-quality careers experiences to young people.

CAREERS ‘s

COMPASS TRASKER ACTIVITY PARTNERS

PROVIDER
GoTo
DASHBOARD

GET STARTED GET STARTED




After Compass has been completed, Tracker allows you to plan activities based on the results of your survey.

FIND TIVITY PROVIDER

Click “ADD ACTIVITY” to begin R
planning activities. I&Réﬁt&gﬁ

Welcome to Tracker

ABC International School
Tracker will help you to build and manage your careers plan for the year. Each benchmark shows your latest Compass score and the activities you have
planned so far. Select a benchmark to start building your plan.

If you need support with Tracker please reference our guidance and FAQ document or contact us by email.

My plans

Current plan
Start your plan in Tracker to help manage your careers plan for 2018/2019

DD ACTIVITY

Next year's plan

START PLAN

Start your plan for the next academic year 2019/2020

Looking for activities to plan for your students?

We have a directory of providers who might help with that

FIND AN ACTIVIT




After Compass has been completed, Tracker allows you to plan activities based on the results of your survey.

| As you see, the benchmark boxes

4 indicate the percentages from your
Compass questionnaire results.
Select a benchmark in order to
create an activity.

Related Articles:
e What are Compass & Tracker
e Getting started with Tracker

e Copy current plan to next year

Opening a shared Tracker plan

Sharing Tracker plan

The British School

Tracker will help you to build and manage your careers plan for the year. Each benchmark shows your latest Compass score and the activities you have
planned so far. Select a benchmark to start building your plan.

Welcome to Tracker

Select a benchmark to add an activity

{ B
Benchmark 1

Stable careers programme.

No activities planned

(- N\
Benchmark 2

Career information

No activities planned

Benchmark 3

Learner needs

No activities planned

Benchmark 4
Curriculurn

No activities planned

' N
Benchmark 5

Employer encaunters

No activities planned

Activity name

Parity (©)]

Year groups

Year 16-18 (250)
19-24 {with EHCP) (250)

(B)View activity notes

YPM ]

Year groups

Year 16-18 (250)
19-24 {with EHCP) (250)

(B)iew activity notes

s N
Benchmark 6

Workplace experiences

Ne activities planned

m

29/11/2018 29/11/2018

Students

04/12/2018 05/12/2018

Students

s N
Benchmark 7

Educational encounters

No activities planned

m

Employer
mentoring

Joe Bloggs

Providers

Careers activity provider (1)
Elba

(@ Add evaluation notes

Monnie Local authority
mith collaboration

Providers

Traineeship provider (1)

Workshops

Add evaluation notes

Benchmark 8

Personal guidance

No activities planned

Mark as
Startdate | Finishdate ¢ | Collegelead ¢ | Category 5| Benchmark < ¢
completed
5

Frequency

One off event

@edit (X)Remove

3

Frequency

One off event

@kdit (X)Remove




Create activities quickly on Tracker.

In order to set-up an activity in Tracker, you

need to fill in the details for that activity.

Only a couple of these fields are mandatory, ( 1) ADDKEVACTMITYDETANS
making it easier for you to create and update T

activities as details are finalised.

Please enter aschool or college lead for this activity

# ™
|' 2 J' ADDYEAR GROUPS FOR THIS ACTIVITY

The form asks for the following info:

e Key activity details - such as activity
name, lead, and date of acivity

e The year groups attending that activity




You can now find organisations to help deliver an activity.

If you click “See potential organisations
for this activity” Tracker will automatically
recommend you a number of activity
providers based on the following
information:

e Your institution’s location.

e The Gatsby Benchmark you've chosen
to address with this activity.

e You can then choose to visit their website
or to contact them directly through a
web form.

-

ADD PROVIDERS OR EMPLOYERS TO YOUR ACTIVITY

(B Meed help finding a business volunteer or partner organisation to deliver this activity?

Find activity providers or business volurntesrs who can deliver this activity in 5 Sespotential arganisations for
your school. this activity

(& Already have an employer or provider for this activity?

If the employer or provider are in your Careers Par base tool, they will automatically show in the drop down

below. If not. start typing their name, and add them to this activity and to your Careers Partners database. toeasily sccess

them again in the future.

If you are happy with your activity, then select save below and we will add it to your plan. You can edit this activity at any
time via your plan page.

SAVE ACTIVITY TO PLAN

N
A}

NARONRNRNRY




You can now also add employers or providers to your activity quickly with our Careers Partners Database.

If you have added Careers Partners to
your database, then these will display in
the dropdown. Select the partner that is
delivering this activity and it will display in
the field.

If the partner delivering your activity is not in

your database then start typing and add them
to both the activity and your Careers Partners
Database at the same time.

Read more about the Careers Partners
Database.

l\_ &

ADD PROVIDERS OR EMPLOYERS TO YOUR ACTIVITY

(B Meed help finding a business volunteer or partner organisation to deliver this activity?

Find activity providers or business volurntesrs who can deliver this activity in 5 Sespotential arganisations for
your school. this activity

(& Already have an employer or provider for this activity?

If the employer or provider are in your Careers Partners database tool. they will sutomatically show in the drop down
below. If not. start typing their name, and add them to this activity and to your Careers Partners database. toeasily sccess
them again in the future.

If you are happy with your activity, then select save below and we will add it to your plan. You can edit this activity at any
time via your plan page.

SAVE ACTIVITY TO PLAN

N
NN

NN\



Copy current plan to next year

You can now copy your current Tracker plan to plan for the next academic year.

1]

Go to your Tracker dashboard and
click the action button.

2|

Click on the action button and
select “copy activities to next
years plan”.

3

A dialogue box will appear asking
you to confirm, click “COPY
ACTIVITIES”

Please note: this may take a
few moments if you have a lot
of activities.

(" FIND AN ACTIVITY PROVIDER Y LOGOUT )

RASKER

-
CAREERS PLANNING TOOL

Welcome to Tracker

ABC International School

Tracker will help you to build and manage your eareers plan for the year. Each benchmark shows your latest Compass score and the activities you have
planned 5o far. Select a benchmark to start building your plan.

Ifyou need support with Tracker please reference our guidance and FAQ document or contact us by email

My plans

Current plan

Institution RN cademicyear | Createdby | Lastupdated

ABC International School 141415 2018/19 Joe Bloggs. 28/11/2018

Next year's plan

START FLAN

Startyour plan for the next academic year 2019/2020

Looking for activities to plan for your students?

We have a directory of providerswho might help with that.

£ CAREERS &

ENTERPRISE
COMPANY



You can now copy your current Tracker plan to your plan for the next academic year.

4 | You will then get a green successful

box in the top right corner
indicating the migration has been
successful.

Related Articles:
e What are Compass & Tracker

Getting started with Tracker

Copy current plan to next year

Sharing Tracker plan

e Opening a shared Tracker plan

co.ukin2018) have been
RACKER ——
-

CAREERS PLANNING TOOL

Welcome to Tracker
ABC International School

My plans
Current plan
red

Fr
ABC International School 141415 2018/19 ’ 22/01/2019 aop e
Flintstone

Next year's plan

Startyour plan for the next academic year 2019/2020

Looking for activities to plan for your students?

We have a directory of providers who might help with that.




Sharing your Tracker plan

You can now share your Tracker plan with another user who has a Compass Classic or Compass+ account.
If you are in our network, please share your plan with your Enterprise Coordinator.

Sharing via account
CAREERS

MANAGE USERS MANAGE COMPASS SHARE MANAGE TRACKER SHARE Hi Krista McKenzie Claud Kohler!

1 | Look at the header bar and select
“Manage Tracker Share”. Welcome Krista McKenzie!

View your institution's or department's Compass data and access their activity plans
here.

Compass evaluates a school or college's careers provisions against the eight benchmarks of best practice - known as the Gatsby Benchmarks. Tracker,
our careers planning tool, helps institutions plan careers activities and to address any gaps in their provisions. The Find an Activity Provider tool can

2 | Click the “Sha re” button. help you find delivery partners for these activities.

We're here to help you deliver high-quality careers experiences to young people.

TOOLS FIND AN ACTIVITY PROVIDER LOG OUT

TRASKER

CAREERS PLANNING TOOL

Manage Tracker Share

__ bbbl “
19 Careers School

o

ecl@ec.com

One recor d



You can now share your Tracker plan with another user who has a Compass Classic or Compass+ account.
If you are in our network, please share your plan with your Enterprise Coordinator.

‘ Enter the account email of the

3 person you wish to share the survey
with, click “CHECK ACCOUNT” to M Savepis R
verify they have a Compass and oottt b
Tracker account, if they do the

message above should say valid T S —————
account and then press “SHARE”.

To: . .
o [ admin@enterprisecollege.edu

MANAGE USERS MANAGE COMPASS SHARE MANAGE TRACKER SHARE Hi Krista McKenzie Clau admin@enterprisecollege.edu

4 ‘ You should then see a successful (oo )
green dialogue box appear in the

top right corner. .
ok TRASKER

CAREERS PLANNING TOOL

Manage Tracker Share

19

tion:
Careers School eci@ec.com o
43 Careers School admin@enterprisecollege.edu i

2records



You can now share your Tracker plan with another user who has a Compass Classic or Compass+ account.
If you are in our network, please share your plan with your Enterprise Coordinator.

5 | On your Tracker dashboard you will
see an icon that indicates you have
shared your plans.

Related Articles:

e What are Compass & Tracker

Getting started with Tracker

Copy current plan to next year

Sharing Tracker plan

e Opening a shared Tracker plan

RASKER

‘-
CAREERS PLANNING TOOL

Welcome to Tracker

ABC International School

Tracker will help you to build and manage your careers plan for the year. Each benchmark shows your latest Compass score and the activities you have
planned so far. Select a benchmark to start building your plan.

If you need support with Tracker please reference our guidance and FAQ document or contact us by email

My plans

Current plan
T e R
i

\ctions:
AABC International School 141415 2018/19 Joe Bloggs 28/11/2018 an i-
Nextyear's plan

ao

ABC International School 141415 2019/20 Joe Bloges 28/11/2018

Plans shared with me

Fred
an

ABC International School 141415 2018/19 28/11/2018
Flintstone

Looking for activities to plan for your students?

s who might help with that




Opening a shared Tracker plan

How to view/edit a Tracker plan that has been shared with you.

1 | Go to your Tracker dashboard.

2 | The “Plans shared with me” sub-
heading will have all the plans

shared to you via account below.

ER

CAREERS DLANN\NG TOOL

Welcome to Tracker
ABC International School

Tracker will help you to build and manage your careers plan for the year. Each benchmark shows your latest Compass score and the activities you have
planned so far. Select a benchmark to start building your plan,

Ifyou need support with Tracker please reference our guidance and FAQ document or contact us by email.

My plans

Current plan

ABC International School 141415 2018/19 Joe Bloggs 28/11/2018

Next year's plan

ABC International School 141415 2019/20 Joe Bloggs 28/11/2018

Plans shared with me

i - el e _

ABC International School 141415 2018/19 fred 28/11/2018
Flintstane

Looking for activities to plan for your students?

We have a directory of providers who might help with that.




How to view/edit a Tracker plan that has been shared with you.

3

Click the action button to view,
edit, download plan or copy plan
to current year (depending on the
permissions given to you

by sharer).

e “View” will allow you to see the
sharers plan, you will not be able
to edit.

e “Edit” will allow you to view and
make changes to the plan details,
delete and complete tasks.

Welcome to Tracker
ABC International School - 2018/19

e year. Each

ker spl
planned so far. Select a benchmark tostart building your plan.

Select a benchmark to add an activity

hows your latest the ac

s N s N s

Benchmark 1 Benchmark 2

)
new activity ® 137172018 14/14/2018 Fred
Test1 © 22112018 23/11/2018

Year groups Students Providers

Year 16-18(100)
19-24 (with EHCP) (100)

(© ety sotes




How to view/edit a Tracker plan that has been shared with you.

“Copy plan to current year” will
allow you to migrate the shared
plan to your personal plan on your
account.

< Copy activities to current plan

will be capied to your current plan. The activities will be changed to DRAFT status in your current plan
il be changed to the first of the month in which they originally occurred. Activities can be deleted if they

Related Articles:

e What are Compass & Tracker

Getting started with Tracker

Copy current plan to next year

e Opening a shared Tracker plan

Sharing Compass results




Download/print Tracker plan

Viewing and printing shared Tracker results.

1]

Navigate to your Tracker dashboard
and under ‘Actions’ you will find the
option to ‘Download’.

2|

You will then be able to select the
button ‘DOWNLOAD EXCEL which
will download your activities into an
Excel spreadsheet.

Welcome to Tracker
ABC International School

Tracker will help you to manage your institution's careers activities for each year. You can create careers plans that address any gaps in Benchmark
performance, and build a top-notch careers provision.

If you need support with this tool, please contact us by email

My plans

Current plan

Academic
e “ - e
year

ABC International School 141415 2019/2020  07/11/2019 T o+ ]
B ViewEditplan
4, wnload
ABC International School 141415 2015/2020 31/10/2019 s D
Copy activities to next
M replan
AEBC International School 141415 2019/2020  10/10/2019 xD
ABC International School 141415 2019/2020  18/08/2019 ap

Next year's plan

Academis
el “ i “
year

ABC International School 141415 2020/2021 28/04/2019 oD



Viewing and printing shared Compass results.

o [ ] MA s s iR Tracker plan - 28-11-2018 03.07.48 Qv Search Sheet ©v
A A m Insert Draw  Page Layout Formulas Data Review View @ Tell me what you want to do © Share  [J Comments
This is what the spreadsheet should -k | e e == o | | G B (Zso. | 4
look like. e g (BT u|E |2 = = e e S | |
AL = f The Careersand Enterprise Company

School: ABC International School
Urn: 141415
Date: 28/11/2018

Activities for the 2017/18 school year

Benchmark S%acheived Headings Category ActivityNamStartDate EndDate ActivitydonPre16  Year16-18 19-24 (with School Lead Total numbe Notes  Evaluation notes
Gatsby benchmark 5 5% Employer en Employer mi Parity 29/11/2018 29/11/2018 No 2 250 loe Bloggs 1
Gatsby benchmark 3 "83% Pupil needs  Local author YPM 04/12/2018 05/12/2018 No 250 250 Monnie Smit 1

Summary

Related Articles:
e What are Compass & Tracker

Getting started with Tracker

Copy current plan to next year

e Opening a shared Tracker plan

Sharing Compass results




Getting started with the Careers
Partners Database

e The Careers Partners Database allows you p— _
. . EMTERPRISE |, TOOLS | LOGOUT |
to store contact information for careers —
partners in one central database, available
CAREERS ‘&

to your institution only. PARTNERS
e It's available to any users within an EMPLOYERS DATABASE TOOL

institution who have Admin or Editor

permissions.

tton Add partner to start adding tx

e Currently, you can add partners to the
database manually.

e We will be creating an excel upload
function for the tool so that you can easily
add your partners in the future.

HSBC Finance & Insurance EC15HD oR =S

Unikversity of Nattingham Education ME4 545 LON S |

CAREERS &
ENTERPRISE




Careers Leaders can benefit from being able to:
e Click “ADD PARTNER” near the top-right corner.

CAREERS G i ST,
EMTERPRISE TOOLS

e Mandatory fields are Organisation Name and
Organisation Type. CAREERS &

¢ Once the mandatory fields are filled, you're free to PARTNERS
save the careers partner and edit the listing later.

e The list is searchable and sortable. Use the search N i b e o
bar at the top to search and the buttons in the eiect Add partner o sart e 10
list header to sort by different criteria. You can
also sort your careers partners by using the drop-
down menu that reads ‘Sort by’

e Click ‘view more’ (the eye) to expand the listing Brightide Other &8s
and view all available information about your
partner.

HSBC Finance & Insurance EC15HD

9
(1]
N,
[ ]

University of Nottingham Education NE4 545 ORI |
e See activities you've planned with that partner

by clicking ‘view activities’ (the clipboard). This

option exists if you've listed this partner when )

creating an activity in Tracker. ENTERPRIE

e Edit a listing by clicking Edit this partner (the
pencil) in the actions bar (click “SAVE” to save
changes).

e Delete a partner from your database by clicking
the Delete this partner (the bin icon).




Getting started with Compass+

Compass+ is a new tool to help you benchmark, manage, track and report on your school’s careers programme.

Careers Leaders can benefit from being able to:

CEMPASS +@

e Save time and plan with ease - quickly map out
your careers programme for the academic year.

e Be more strategic and targeted - create custom
cohorts so you can target relevant careers
interventions to the students most in need.

e Measure and monitor effectively - create
detailed reports and data visualisations to monitor
performance.

e Collaborate with colleagues - encourage
collaboration by allocating tasks, sharing contacts
and allowing colleagues to contribute to your
careers education programme.

e Reach and build a wider network - receive
intelligent recommendations for activities and
store your careers partners in one place.

For more information on how to get started with
this new digital tool, please visit the Compass+ page
on our website.


https://www.careersandenterprise.co.uk/schools-colleges/compass-plus

Colleges
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Compass for Colleges

Many colleges are now part of a merged group and will be operating separately or will come under one URN.
There are also colleges who may have multiple sites and faculties who wish to complete an evaluation for each
site/faculty. Once a user has identified the URN, the college tool now has the functionality to enable users to
complete an evaluation for whole colleges, site, faculty or department.

Each one of those evaluations will be a separate evaluation in the list.

1 | Option to select “evaluate as a
whole College, site, faculty or COMPASS

CAREERS BENCHMARK TOOL

department”.

guidance

Your College

About Compass

Please select which part of the college you are evaluating:

Compass helps you ta plan your caree
rk by

Whole college
Asite
Afaculty

A department

Back NEXT

Saveand complete later ) .
Printable Compass for college questions
[PDF]

ECAREERS &
ENTERPRISE .} GATSBY

COMPANY



Many colleges are now part of a merged group and will be operating separately or will come under one URN.
There are also colleges who may have multiple sites and faculties who wish to complete an evaluation for each
site/faculty. Once a user has identified the URN, the college tool now has the functionality to enable users to
complete an evaluation for whole colleges, site, faculty or department.

Each one of those evaluations will be a separate evaluation in the list.

2 ‘ If you don’t select Whole College the
next question will let you specify. COMPASS

CAREERS BENCHMARK TOOL

Results

experiences  encounters  guidance.

Your College

About Compass

Please state the name of the site/faculty/department: Compass helps V"“:‘;P’a"Y"“’ca'ee‘S
r

o More about Compass

The Careers & Enterprise Company,

Save and complete later

The Gatsby Good Career Guidance
Report.

Printable Compass for college questions
[PDF]

{CAREERSS o
ENTERPRISE ..k CATSEY
COMPANY



Many colleges are now part of a merged group and will be operating separately or will come under one URN.
There are also colleges who may have multiple sites and faculties who wish to complete an evaluation for each
site/faculty. Once a user has identified the URN, the college tool now has the functionality to enable users to
complete an evaluation for whole colleges, site, faculty or department.

Each one of those evaluations will be a separate evaluation in the list.

3 ‘ Followed by the number of students

and SO on. CAREERS BENCHMARK TOOL
Yourinstitution  Stable carcers i Worlplace  Educational
programme  Information eperiences  encounters guidance
Your College AbottGompass
How many learners do you have on roll in each of the following age groups? Com| you to plan your careers
and work by benchmarking
Vears gzd ;;fm you tivity.
Contact us by email
- [}
frest More about Compass
16-18 0 The Careers & Enterprise Company:
The Gatsby Good Career Guidance
19-24 (With EHCP) o Report
Printable Compass for college questions
[PDF]
.
Related Articles:
e What are Compass & Tracker
q o £CAREERS &
e Getting started with Compass ENTERPRISE K CATSBY

e Sharing Compass result

e View shared Compass result




Viewing Compass results

Once you've completed the Compass questionnaire it will produce your results
which is marked against the Gatsby benchmarks.

1 | Once you've completed the last BeRetTATES
. . Encounters with employers & employees =
questlon y0U Wl” be prompted tO Your college has met 100% of the 3 assessment areas in
. benchmark 5
view results.

Show details Vv

Please note: the results below are I
based on College benchmarks, text EpATa SO p @

Your college has met 33% of the 3 assessment areas in

breakdown will be different for e
SC h OO | s It's important for learners to experience the workplace environment to understand the
o context in which they could one day be working.
All/the overwhelming majority of learners: Achieved?
Have had a meaningful experience of aworkplace by the end of year 11 x
Have obtained a meaningful experience of a workplace during years 12 and 13 x

Approximately what proportion of learners have had an experience of a
waorkplace (additional to any part-time jobs they have) by the time they finish v
their study programme

A guide to delivering on Benchmark 6

Download a guide to understanding this benchmark and developing your careers activities.
D guide to k 6 [PDF]

Related Articles: Download SEND guide to Benchmark 6 [PDF]

Eind an activity provider

e What are Compass & Tracker

¢ Getting started with Compass Benchmark 7 ﬂ

Encounters with further and higher education

Vaiis callana has sank TEOL Abdha 3 arsarsmank abaae in

e Sharing Compass result

e View shared Compass result




CAREERS
ENTERPRISE

The Careers & Enterprise Company For more information about our tools

2-7 Clerkenwell Green and support guidance go to our Support page.
Clerkenwell

London EC1R ODE

careersandenterprise.co.uk


careersandenterprise.co.uk
https://careersandenterprise.atlassian.net/wiki/spaces/CS/overview
https://careersandenterprise.atlassian.net/wiki/spaces/CS/overview

